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School:  Martin Primary School 
 
Headteacher:  Ziz Chater 
 

 

Named personnel with designated responsibility for Safeguarding 
 

Academic year Designated 
Safeguarding 
Officer 

Deputy 
Designated 
Officers 

Nominated 
Safeguarding 
Governor 

Chair of 
Governors 

2019.20 Janine 
Waterman 

Ziz Chater 
Chantal Lust 

Paul Rossi Paul Rossi. 

 

Policy review dates 
 

Review Date Changes made By whom Date Shared 

October 2014 Chair of Govs name Helen Morrison October 2014 

October 2015 Added Training Helen Morrison October 2015 

October 2016 Prevent, FGM  Rebecca Bakar October 2016 

October 2017  NSPCC 
Whistleblowing  

Rebecca Bakar October 2017 

October 2018 New chair of 
Governors 
New nominated 
Governor  

Janine Waterman October 2018 

October 2019. New chair of 
Govenors 
New Headteacher 

  

 
Dates of Staff training and details of course title  
 

Course Attendees 

Level 3 Safeguarding 14.11.19 Ziz Chater 
Chantal Lust 

15.10.19 INSET Jane Morris Whole school  Whole school staff 

Single Central Record training 5.11.19 Louise Fincham Office Manager. 

Safer Recruitment 6.11.19 Janine Waterman  
Louise Fincham, Office manager 

INSET 26.9.18 all staff 
Perrin Jasper  
Prevent training for all staff. 

Whole school staff 

31.1.19 Effective Safeguarding 
Andrew Hall 

Janine Waterman Rebecca Bakar 
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23.3.19 Safeguarding Level 3 Janine Waterman  

Prevent Training Jasper Perrin Governors  

10.10.18 Jane Morris Update on 
Safeguarding. 

Whole school staff 

INSET Jane Morris 27.9.17 Whole school staff 

Safeguarding training 13.11.17. Janine Waterman 

Course on Radicalisation and  Extremism 
November 2015 Andrew Hall. 
Spotting the signs of radicalisation online. 
May 16  
Domestic and Sexual Violence Level 2 
April 16 
Child Sexual Exploitation Foundation Course 
March 16 

Rebecca Bakar 
Janine Waterman 

Prevent Training 
November 2016 

Governors  

Safeguarding training for MTS that could not 
attend on 10.10.18 JW 
29.10.18 

MTA and TA who could not attend 
whole school session. 
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SCHOOL COMMITMENT 
 
Martin Primary School is committed to Safeguarding and Promoting the Welfare of all of its 
pupils. Each pupil’s welfare is of paramount importance. We recognise that some children 
may be especially vulnerable to abuse this includes children who may have a special 
educational need. At Martin Primary School we aim to create a culture of vigilance.  We 
recognise that children who are abused or neglected may find it difficult to develop a sense 
of self worth and to view the world in a positive way. Whilst at school, their behaviour may be 
challenging. We recognise that some children who have experienced abuse may harm 
others. We will always take a considered and sensitive approach in order that we can 
support all of our pupils. 
 
We are committed to safeguarding and promoting the welfare of all children and take 
account of the information contained in the DfE documents “Working Together to Safeguard 
Children” and “Keep Children safe in Education” [DfE September 2019]: Statutory Guidance 
for Schools and Colleges. 
 
We believe this policy relates to the following legislation: 

 Children Act 1989 

 Education Act 2002 

 Sexual Offences Act 2003 

 Children Act 2004 

 Safeguarding Vulnerable Groups Act 2006 

 Education and Inspections Act 2006 

 Children and Young Person’s Act 2008 

 Childcare[Disqualifications]Regulations 2009 

 Police Act 1997 [Criminal Records][No2] regulations 2009 

 School Staffing England Regulations 2009 

 Protection of Freedoms Act 2012 

 Counter Terrorism and Security Act 2015 

 Serious Crime Act 2015 

 Children and Families Act 2014 
 
 
The following documentation is also related to this policy: 
 

 Dealing with Allegations of Abuse against teachers and other staff: Guidance for Local 
Authorities, School Staff, Governing Bodies and Proprietors of Independent Schools. 
[DfE] 

 Keeping Children Safe in Education: Statutory Guidance for Schools [October 2019] 

 Mental Health and Behaviour in Schools. [DfE 2014] 

 Information Sharing 2015 [HM Government] 

 What to do if you’re worried a child is being abused 2018 [HM Government] 

 Working together to Safeguard Children: A Guide to Inter-agency Working to 
Safeguard and Promote the Welfare of Children 

 Inspecting safeguarding in Early Years, Education and Skills Settings [Ofsted] 

 School Inspection Handbook [Ofsted] 

 The Prevent Duty; Department advice for schools and childcare providers [DfE] 

 Mandatory Guidance on FGM April 2016 

 HM Government [2014] ‘Multi – agency practice guidelines: Handling cases of Forced 
Marriage’. 

 Child Sexual Exploitation DfE February 2017 
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 The Childcare [Disqualification]and Childcare[Early Years Provision Free of 
Charge][Extended Entitlement] [Amendment] Regulations 2018 

 Voyeurism Act 2019 
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Section A 
 
PROVIDING A SAFE AND SUPPORTIVE ENVIRONMENT 

 
1.  Safer Recruitment and Selection 
 
The school pays full regard to current DfE guidance and legislation regarding ‘Keeping 
Children Safe in Education, October 2019’. We ensure that all appropriate measures are 
applied in relation to everyone who works in the school who is likely to be perceived by the 
children as a safe and trustworthy adult including e.g. volunteers and staff employed by 
contractors. Safer recruitment practice includes scrutinising applicants, verifying identity and 
academic or vocational qualifications, obtaining professional references, checking previous 
employment history and ensuring that a candidate has the health and physical capacity for 
the job. It also includes undertaking interviews and, where appropriate, undertaking checks 
with the Vetting and Barring Scheme (previously List 99/POCA) and Disclosure and Barring 
Service (DBS) checks. 
 
In line with statutory changes, underpinned by regulations, the following will apply: 
 

 a DBS Enhanced Disclosure is obtained for all new appointments to our school’s 
workforce (both employees and volunteers) through staffing personnel and payroll 

 this school is committed to keep an up to date single central record detailing a range 
of checks carried out on our staff and volunteers. 

 all new appointments to our school workforce who have lived outside the UK will be 
subject to additional checks as appropriate  

 our school ensures that supply staff have undergone the necessary checks and will be 
made aware of this policy 

 identity checks must be carried out on all appointments to our school workforce before 
the appointment is made, in partnership with the LA 

 by amendment of regulation 9 of the Childcare [Disqualificaction] and Childcare [Early 
Years Provision Free of Charge] 2018 ‘Disqualification by Association ‘is no longer 
applicable in school settings. However, staff can still be disqualified if they work with 
under 5s or under 8s in childcare provided by the school outside of normal school 
hours or the management of such staff or provision. 

 A check of professional qualifications 

 Checks on those who have lived or worked outside the UK 

 Proof of National Insurance and Proof of Right to Work in the UK 
 

At this time, safeguarding is an area which is under constant review by the Government. 

Ziz Chater  (Headteacher and Deputy Designated Safeguarding Officer) 
Chantal Lust  (Deputy Headteacher and Deputy Designated Safeguarding Officer) 
Louise Fincham  (Office Manager) 
Janine Waterman (Assistant Head and Designated Safeguarding Officer) 
Paul Rossi  (Safeguarding Governor) 

 
have undertaken the National College for School Leadership Safe Recruitment training 
(www.ncsl.org.uk). One of the above will be involved in all staff and volunteer appointments 
and arrangements (including, where appropriate, contracted services). 
 

http://www.ncsl.org.uk/
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2.  Safe Practice 
 
Safe working practice ensures that pupils are safe and that all staff: 
 

 are responsible for their own actions and behaviour and should avoid any conduct 
which would lead any reasonable person to question their motivation and intentions 
both in and out of school 

 work in an open and transparent way 

 work with other colleagues where possible in situations open to question 

 discuss and/or take advice from school management over any incident which may 
give rise to concern 

 record any incidents or decisions made 

 apply the same professional standards regardless of race, gender or sexuality 

 are aware that breaches of the law and other professional guidelines could result in 
criminal or disciplinary action being taken against them 

 are made aware of the importance of online safety and teachers will display in their 
classrooms the rules, for children to follow when online 

 all new staff attend safeguarding training as part of their induction 

 All teachers who discover cases of FGM report it directly to the police 

 all school staff and governors to be given a copy of the up to date version of “Keeping 
Children Safe in Education” October 2019. All staff sign to say they have received a 
copy and read it 

 a child missing from education is a potential indicator of abuse or neglect. Martin 
Primary School will notify the Local Authority when attendance is poor or 
irregular.[See Annex A KPCS]  

 will deal with all incidents of sexting that involves the “sending or posting of sexually 
suggestive images, including nude or semi nude photographs, via mobiles or over the 
Internet”. We will deal with sexting by: meeting with the DSO, meeting with the pupils 
involved; informing the parents/carers unless by doing so will put the pupil[s] at risk; 
not viewing the imagery unless it is unavoidable; contacting social care and or the 
police as a child may at a risk of harm. Staff will refer to the UKISS Guidance: Sexting 
in schools and colleges, responding to incidents and safeguarding young people. 
[2017] 

 understand the risks linked to using technology and social media including: 
online bullying 
the risks of being groomed online for exploitation or radicalisation 
and risks of accessing and generating inappropriate content 

 All staff know and understand the indicators that may suggest that a child, young 
person or vulnerable adult is suffering or is at risk of suffering abuse, neglect or harm 
and they take the appropriate and they take the necessary action in accordance with 
school procedures and statutory guidance. 
 
.  

3.   Safeguarding Information for pupils 
  
All pupils in our school are aware of a number of staff who they can talk to.  The school is 
committed to ensuring that pupils are aware of behaviour towards them that is not 
acceptable and how they can keep themselves safe. All staff know that we have two senior 
members of staff with responsibility for child protection. We inform pupils of whom they might 
talk to, both in and out of school, their right to be listened to and heard and what steps can 
be taken to protect them from harm.  
 
Children will be taught the rules of online safety. These will be on display in all classrooms. 
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We ”must also ensure that children are safe from terrorist and extremist material when 
accessing the internet in schools”. [Keeping children safe in education DfE October 2019] 
 
Our school will ensure that pupils are made aware that information can be found at the 
following:- www.childline.org.uk, www.kidscape.org.uk, www.NSPCC.org.uk  
 
 
 
4.   Partnership with Parents/Carers 
 
The school shares a purpose with parents/carers to educate and keep children safe from 
harm and to have their welfare promoted.  
 
We are committed to working with parents positively, openly and honestly. We ensure that all 
parents are treated with respect, dignity and courtesy. We respect parents’ rights to privacy 
and confidentiality and will not share sensitive information unless we have permission or it is 
necessary to do so in order to protect a child. 
 
Martin Primary School will share with parents/carers any concerns we may have about their 
child unless to do so may place a child at risk of harm. (see Action 3 by Senior Designated 
Person, page 14)  
 
Martin Primary School is committed to ensuring the welfare and safety of all children in 
school. The school will, in most circumstances, endeavour to discuss all concerns with 
parents/carers about their children. However, there may be exceptional circumstances when 
the school will discuss concerns with Social Care and/or the Police without parental 
knowledge (in accordance with Child Protection procedures). The school will, of course, 
always aim to maintain a positive relationship with all parents. 
 
We have a duty to safeguard children, young people and families from violent extremism.  
[Prevent Officer for Duty in Barnet is Perrin Jasper 8359 2000]. We are aware that there are 
extremist’s groups within our country who wish to radicalise vulnerable children and to 
involve them in acts of terrorism or in activity in support of terrorism. Periodic risk 
assessments will be undertaken to reduce risk and all school personnel concerns will be 
reported to the Designated Safeguarding Lead. 
 
We are committed to establishing and maintaining an ethos where children and 
parents/carers feel secure in being able to talk confidently to school staff about any concerns 
or fears they may have knowing that they will be taken seriously. 
 
What is a private fostering arrangement? 
 
This means that a child is provided with care and accommodation by someone to whom they 
are not related. If a member of staff becomes aware of this situation the person will notify the 
DSO who will notify the local authority of the circumstances and the local authority will check 
that the arrangement is suitable and safe for the child. 
 
 
5.   Partnerships with others 
 
Our school recognises that it is essential to establish positive and effective working 
relationships with other agencies who are partners in the Barnet Safeguarding Children 
Partnership. (LLB of Barnet, Social Care, MASH Team, Police, Health, Childline, NSPCC 
LADO.  There is a joint responsibility on all these agencies to share information to ensure the 

http://www.childline.org.uk/
http://www.kidscape.org.uk/
http://www.nspcc.org.uk/
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safeguarding of all children.  
Our school will also work with other schools and the local authority to ensure compliance 
with all relevant legislation. 
 
 
6.   School Training  
 
The school’s senior member of staff with designated responsibility for child protection 
undertakes basic child protection training and training in inter–agency working, (that is 
provided by the Barnet Safeguarding Children Partnership) and refresher training at 2 yearly 
intervals (inter-agency courses can be booked on line at www.barnet.lgfl.net). 
 
The Headteacher and all other school staff, including non teaching staff, undertake 
appropriate training to equip them to carry out their responsibilities for child protection 
effectively, which is kept up to date by refresher training at 3 yearly intervals. 
 
 
7.  Related School Policies and Legislation 
 
 ‘…..safeguarding covers more than the contribution made to child protection in relation to 
individual children.  It also encompasses issues such as pupil health and safety and 
bullying……and a range of other issues, for example, arrangements for meeting the medical 
needs of children …. providing first aid, school security, drugs and substance misuse, 
positive behaviour etc.  There may also be other safeguarding issues that are specific to the 
local area or population’  
 
See the following policies; Bullying, Health & Safety, Attendance and Lettings which are 
available on the school’s website. 
 
It should be remembered that safeguarding of children is everyone’s responsibility and all 
concerns need to be reported to the Designated Safeguarding Officers. 
 

 
8. Pupil Information 

 
Our school will endeavour to keep up to date and accurate information in order to keep 
children safe and provide appropriate care for them the school requires accurate and up to 
date information regarding: 
 

1. name and contact details of persons with whom the child normally lives  
2.  name and contact details of all persons with parental responsibility (if different from 

above) 
3.  two/ three emergency contact details (if different from above) 
4. details of any persons authorised to collect the child from school (if different from 

above) 
5. any relevant court orders in place including those which affect any person’s access 

to   the child (e.g. Residence Order, Contact Order, Care Order, Injunctions etc.)  
6. if the child is or has been on the Child Protection Register or subject to a care plan 
7. name and contact detail of G.P. 
8. any other factors which may impact on the safety and welfare of the child  
9. Notify the Local Authority if we become aware of any private fostering arrangement 

immediately.  
 

http://www.barnet.lgfl.net/
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The school will collate, store and agree access to the information listed under Points 
1,2,3,4,5,7,8 in school office, available to Teachers/TA’s on need to know basis.  Information 
listed under Point 6 will be stored and available to the Designated Teacher. Headteacher, 
Deputy Headteacher, staff on a need to know basis. 
 
 
9. Roles and Responsibilities 

 
Our Governing Body will ensure that: 
 

 the school has safeguarding procedures in place that are in accordance with local 
authority guidance and locally agreed inter-agency procedures, and the policy is 
made available to parents on request 

 all staff are provided with an up to date version of “Keeping Children Safe in 
Education” as part of their induction 

 they have delegated the responsibility to the school, to take a proportional risk based 
approach to the level of information that is provided to temporary staff and volunteers 

 the school operates safe recruitment procedures and makes sure that all appropriate 
checks are carried out on staff and volunteers who work with children 

 the school has procedures for dealing with allegations of abuse against staff and 
volunteers that comply with guidance from the local authority and locally agreed inter-
agency procedures 

 the Headteacher and Assistant Headteacher of the school’s leadership team are 
designated to take lead responsibility for child protection 

 staff undertake appropriate child protection training 

 they remedy, without delay, any deficiencies or weaknesses regarding child protection 
arrangements 

 a Governor is nominated to be responsible for liaising with the LA and /or partner 
agencies/LADO in the event of allegations of abuse being made against the 
Headteacher 

 where services or activities are provided on the school premises by another body, the 
body concerned has appropriate policies and procedures in place in regard to 
safeguarding children and child protection and liaises with the school on these matters 
where appropriate; e.g School administrator confirms with outside providers that all 
their staff are DBS checked. 

 they review their policies and procedures annually and the Headteacher provides 
information to the LA about them and about how the above duties have been 
discharged. 

 they nominate designated Equalities governor to ensure that all that appropriate 
action will be taken to deal with all prejudice related incidents or incidents which are a 
breach of this policy 
 

Our Headteacher will ensure that: 
 

 the policies and procedures adopted by the Governing Body are fully implemented, 
and followed by all staff 

 sufficient resources and time are allocated to enable the designated person and other 
staff to discharge their responsibilities; and 

 all staff, Governors and volunteers feel able to raise concerns about poor or unsafe 
practice in regard to children, and such concerns are addressed sensitively and 
effectively in a timely manner 
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Senior Members of Staff with Designated Responsibility for Child Protection will be: 
Ms Janine Waterman and Mrs Ziz Chater they will: 

 

 refer cases of suspected abuse or allegations to the relevant investigating agencies 

 act as a source of support, advice and expertise within the educational establishment 

 liaise with the Headteacher to inform him/her of any issues and ongoing investigations 
and ensure there is always cover for this role 

 ensure that all concerns regarding FGM and vulnerability to radicalisation are 
reported. Reporting Protocol for FGM is to phone the police on 101 immediately 

 
10. Training 

 

 recognise how to identify signs of abuse and when it is appropriate to make a referral 

 have a working knowledge of how LLB of Barnet MASH Team, Barnet Safeguarding 
Children Partnership operate, the conduct of a child protection case conference and 
be able to attend and contribute to these 

 ensure that all staff have access to and understand the school’s child 
protection/safeguarding policy 

 ensure that all staff have safeguarding training as part of their induction 

 keep detailed accurate secure written records and/or concerns 

 obtain access to resources and attend any relevant or refresher training courses at 
least every two years 

 some staff undertake Mental Health First Aid training and these staff are able to 
understand which pupils may need support with their mental health 

 
11. ̀ Raising Awareness 

 

 ensure the safeguarding policy is updated and reviewed annually and work with the 
Governing Body regarding this 

 ensure parents are made aware of the safeguarding policy which alerts them to the 
fact that referrals may be made and the role of the establishment in this to avoid 
conflict later 

 where a child leaves the school, ensure the child protection file is copied for the new 
establishment asap and transferred to the new school separately from the main pupil 
file and posted by special delivery.  If a child goes missing or leaves to be educated at 
home, then the child protection file should be copied and the copy forwarded to the 
Education Welfare Service 

 where the parents inform school that they wish to 'parentally educate' their child, the 
ESW Service endeavours to undertake a home visit to discuss this with the parents 
and the information is then passed to EARS service who monitors 'Parentally 
Educated Children' (PECS) 

 of child sexual exploitation, radicalisation and extremism 
 
 

12. Potential indicators of child sexual exploitation  
 

Children rarely self-report child sexual exploitation so it is important that practitioners are 
aware of potential indicators of risk, including:  

 Acquisition of money, clothes, mobile phones etc without plausible explanation 

 Gang-association and/or isolation from peers/social networks 

 Exclusion or unexplained absences from school, college or work  

 Leaving home/care without explanation and persistently going missing or returning late  

 Excessive receipt of texts/phone calls 
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 Returning home under the influence of drugs/alcohol 

 Inappropriate sexualised behaviour for age/sexually transmitted infections 

 Evidence of/suspicions of physical or sexual assault 

 Relationships with controlling or significantly older individuals or groups  

 Multiple callers (unknown adults or peers) 

 Frequenting areas known for sex work 

 Concerning use of internet or other social media  

 Increasing secretiveness around behaviours 

 Self-harm or significant changes in emotional well-being 

 online safety 

 FGM. Indicators that may show FGM could take place soon: 

 when a female elder is visiting 

 a girl may confide that she is to have a’ special procedure’ or a ceremony to’ 
become a woman’. 

 a girl may request help from a staff member if she is aware or suspects that she is 
at immediate risk. 

 a girl may talk about a long holiday to a country where the practice is prevalent. 

 Ensure all staff have an understanding of the dangers of “Peer on Peer Abuse. 
 

 
13. Peer on Peer Abuse 

 
If one child or young person causes harm to another, this should not necessarily be 
treated as abuse: bullying, fighting and harassment between children are not 
generally seen as child protection issues.  However, it may be appropriate to 
regard a child’s behaviour as abusive if: 

 there is a large difference in power for example age, size, ability, development 
between the young person concerned; or 

 the perpetrator has repeatedly tried to harm one or more other children; or 

 there are concerns about the intention of the alleged young person. 
 
As a school we will minimise the risk of allegations against other pupils by: 

 providing an appropriate PHSE curriculum which develops pupils’ understanding of 
acceptable behaviour; 

 having a robust approach to Internet Safety which develops pupils’ knowledge, 
understanding and  

 skills, to ensure personal safety and self-protection when using the internet and social 
networking. 

 having robust monitoring and filtering systems in place to ensure pupils are safe and 
act appropriately when using information technology in school 

 having systems in place for any pupil to raise concerns with staff, knowing they will be 
listened to, believed and valued. For example, Talk Boxes around the school emptied 
every day by Learning Mentors.  

 providing support and advice on assertiveness and keeping safe, to those pupils 
identified as being at risk 

 developing robust risk assessments and support and advice for pupils identified as 
being a potential risk to other pupils. 

 
Voyeurism Act 2019 
The unlawful activity of ‘upskirting’ (KCSIE para 27) has been added to the list of what 
peer-on-peer abuse may include and is now identified as an offence as of April 2019 
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under the Voyeurism Act.  Anyone convicted will receive a two-year prison sentence 
and be placed on the Sex Offenders Register. 
Upskirting involves taking a picture under a person’s clothing without them knowing, 
with the intention of viewing their genitals or buttocks to obtain sexual gratification, or 
cause the victim humiliation, distress or alarm.  It is not only confined to victims 
wearing skirts or dresses and equally applies when men or women are wearing kilts, 
cassocks shorts or trousers. It is often performed in crowded public places, for 
example on public transport or at music festivals, which can make it difficult to notice 
offenders 
 
How will we deal with allegations of Peer on Peer Abuse? 
 
When an allegation is made by a pupil against another pupil, members of staff should 
consider whether the complaint raises a safeguarding concern. 
 
If there is a concern The Designated Safeguarding Officer (DSO), Janine Waterman 
and Deputy Safeguarding Officers Ziz Chater and Chantal Lust should be informed 
immediately both verbally and with a written referral form. 
 
A factual record should be made of the allegation, but no attempt at this stage should 
be made to investigate the circumstances.   
 
The DSO will meet with the Headteacher to discuss the case. 
The DSO or DDSO’s will make a referral to the MASH, where appropriate. 
 
If the allegation indicates that a potential criminal offence has taken place, the police 
will be involved. 
 
Parent/carers of both the students the perpetrator and the victim will be kept informed 
and kept updated on the progress of the referral. 
 
In situations where the school considers a safeguarding risk is present, a risk 
assessment will be prepared along with a preventative, supervision plan. 
 
 

 
14. DBS  
 
The DSL will 

 ensure that all DBS and VBS (Vetting and Barring Scheme) checks are kept in a 
central record.  

 ensure that short term visitors to Martin Primary School, for example, building 
contractors, are only selected from an approved list from Barnet Council.  Ensure that 
the DBS number of individual builders who are to visit the site are given to the school.  
The same applies to supply teachers, where the supply agency will provide the 
appropriate number. 

 
 
All staff, Governors and volunteers will: 

 

 fully comply with the school’s policies and procedures; 

 recognise that child protection is their main responsibility; 

 know what to do if a child makes a disclosure; 
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 not promise confidentiality to any child but always act in the interests of a child; 

 treat children’s welfare with utmost importance; 

 be made aware of this policy and all other safeguarding policies during induction and 
training; 

 continue to ensure that any form of peer on peer abuse or harmful behaviour is dealt 
with immediately and consistently to reduce the extent of harm to the child, with full 
consideration to impact on that individual child’s emotional and mental health and 
general well-being; 

 attend appropriate training; 

 complete in writing a Record of Concern Form for all incidents [blank forms are kept in 
the school office]; 

 inform the designated officers of any concerns; 

 report any concerns they have on any aspect of the school community. 
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Section B 
 
IDENTIFYING CHILDREN AND YOUNG PEOPLE WHO MAY BE 
SUFFERING SIGNIFICANT HARM 

 
Teachers and other adults in school are well placed to observe any physical, emotional or 
behavioral signs which indicate that a child may be suffering significant harm. The 
relationships between staff, pupils, parents and the public which foster respect, confidence 
and trust can lead to disclosures of abuse, and/or school staff being alerted to concerns.  
We acknowledge that children with disabilities face additional safeguarding challenges.  All 
staff are vigilant and aware of this.  
 
Staff complete a Concern Form which are kept in the school office.  This form is then given 
to the DSO Janine Waterman or Deputy DSO’s Ziz Chater and Chantal Lust. 
 
Definitions 
 
As in the Children Acts 1989 and 2004, a child is anyone who has not yet reached his/her 
18th birthday. 
 
Harm means ill-treatment or impairment of health and development, including, for example, 
impairment suffered from seeing or hearing the ill-treatment of another; Development 
means physical, intellectual, emotional, social or behavioral development; Health includes 
physical and mental health; Ill-treatment includes sexual abuse and other forms of ill-
treatment which are not physical.  
 
Abuse and Neglect are forms of maltreatment. Somebody may abuse or neglect a child by 
inflicting harm or failing to act to prevent harm. Children may be abused in a family or in an 
institutional or community setting; by those known to them, or, more rarely, by a stranger. 
They may be abused by an adult or adults or another child or children.   
 
Physical Abuse may involve hitting, shaking, throwing, poisoning, burning or scalding, 
drowning, suffocating or otherwise causing physical harm to a child. Physical harm may also 
be caused when a parent or carer fabricates the symptoms of or deliberately induces illness 
in a child. 
 
Sexual Abuse involves forcing or enticing a child or young person to take part in sexual 
activities, including prostitution, whether or not the child is aware of what is happening. The 
activities may involve physical contact. They may include non-contact activities, such as 
involving children in looking at, or in the production of, sexual online images, watching 
sexual activities, or encouraging children to behave in sexually inappropriate ways. 
 
Emotional Abuse is the persistent emotional maltreatment of a child such as to cause 
severe and persistent adverse effects on the child’s emotional development. It may involve 
conveying to children that they are worthless or unloved, inadequate, or valued only insofar 
as they meet the needs of another person. It may feature age or developmentally 
inappropriate expectations being imposed on children. These may include interactions that 
are beyond the child’s developmental capability, as well as overprotection and limitation of 
exploration and learning, or preventing the child participating in normal social interaction. It 
may involve seeing or hearing the ill treatment of another. It may involve serious bullying 
causing children frequently to feel frightened or in danger, or the exploitation or corruption of 
children. Some level of emotional abuse is involved in all types of maltreatment of a child, 
though it may occur alone. 
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Neglect is the persistent failure to meet a child’s basic physical and/or psychological needs, 
likely to result in the serious impairment of the child’s health or development. Neglect may 
occur during pregnancy as a result of maternal substance abuse. Once a child is born, 
neglect may involve a parent or carer failing to: 

 

 provide adequate food and clothing, shelter (including exclusion from home or 
abandonment); 

 protect a child from physical and emotional harm or danger; 

 ensure adequate supervision (including the use of inadequate carers); 

 It may also include neglect of, or unresponsiveness to, a child’s basic emotional needs. 

 ensure access to appropriate medical care or treatment. 
 
 

Child Sexual Exploitation (CSE) - Advice Barnet Christopher Kelly 0208 359 7202 
Child sexual exploitation is a form of sexual abuse where children are sexually exploited for 
money, power or status. 

 
Some of the following may be signs of CSE: 

Children who appear with unexplained gifts or new possessions; 
Children who associate with other young people involved in exploitation; 
Children who suffer from sexually transmitted infections; 
Children who suffer changes in emotional well being; 
Children who go missing for periods of time; 
Children who regularly miss school or education or do not take part in education. 
Children who display inappropriate sexualised behaviour. 
Children who undergo mood swings or drastic changes in emotional wellbeing. 
 
 

“Honour based” Violence 
So called honour based violence [HBV] encompasses crimes which have been committed to 
defend the honour of the family and/or community, including FGM, forced marriage and 
practices such as breast ironing. 
If staff have a concern local protocols using the MASH would be activated.  
 
It may also include neglect of, or unresponsiveness to, a child’s basic emotional needs. 
 
 
Female Genital Mutilation (FGM) 
We are aware that female genital mutilation [FGM] affects girls particularly from some 
African countries and it is illegal to undergo this practice either in this country or abroad. 
Therefore, it is our duty to report any concerns that we may have about girls at risk of FGM 
to the police and social services. 
 
We will also inform the Designated Officer of any allegations of abuse by any member of the 
school personnel whether they took place on the school premises or elsewhere and of the 
action taken in respect of these allegations.  
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Section C 
 
TAKING ACTION TO ENSURE THAT CHILDREN ARE SAFE 
AT SCHOOL AND AT HOME 
 
All staff follow the Barnet Child Protection Procedures which are consistent with ‘Working 
Together to Safeguard Children’ and ‘What to do if you are worried a child is being abused’  
 
It is not the responsibility of the school staff to investigate welfare concerns or determine the 
truth of any disclosure or allegation. All staff, however, have a duty to recognise concerns 
and maintain an open mind. Accordingly, all concerns regarding the welfare of pupils will be 
recorded and discussed with the DSO with responsibility for child protection (or another 
senior member of staff in the absence of the designated person) prior to any discussion with 
parents/carers. 
 
1. Staff must immediately report: 
 

 any suspicion that a child is injured, marked, or bruised in a way which is not readily 
attributable to the normal knocks or scrapes received in play; 

 any explanation given which appears inconsistent or suspicious; 

 any behaviours which give rise to suspicions that a child may have suffered harm (e.g. 
worrying drawings or play); 

 any concerns that a child may be suffering from inadequate care, ill treatment, or 
emotional maltreatment; 

 any concerns that a child is presenting signs or symptoms of abuse or neglect; 

 any significant changes in a child’s presentation, including non-attendance; 

 any hint or disclosure of abuse from any person; 

 any concerns regarding person(s) who may pose a risk to children (e.g. living in a 
household with children present). 

 any hint that a child may be at risk of radicalisation. 
 
 
2. Responding to Disclosure  
 
Disclosures or information may be received from pupils, parents or other members of the 
public. Martin Primary School recognises that those who disclose such information may do 
so with difficulty, having chosen carefully to whom they will speak. Accordingly, all staff will 
handle disclosures with sensitivity (see Child Protection Policy).  
 
Such information cannot remain confidential and staff will immediately communicate what 
they have been told to the designated person and make a contemporaneous record.  
 
Principles 

 
Staff will not investigate but will, wherever possible, elicit enough information to pass on to 
the designated person in order that s/he can make an informed decision of what to do next.  
 
Staff will: 

 listen to and take seriously any disclosure or information that a child may be at risk of 
harm 

 try to ensure that the person disclosing does not have to speak to another member of 
school staff  
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 clarify the information  

 try to keep questions to a minimum and of an ‘open’ nature e.g. ‘Can you tell me what 
happened?’ rather than ‘Did x hit you?’ 

 try not to show signs of shock, horror or surprise 

 not express feelings or judgments regarding any person alleged to have harmed the 
child 

 explain sensitively to the person that they have a responsibility to refer the information 
to the senior designated person 

 reassure and support the person as far as possible 

 explain that only those who ‘need to know’ will be told 

 explain what will happen next and that the person will be involved as appropriate 

 record all the information given by the child on a Record of Concern Form kept 
in the school office. 

 
3. Action by the Designated Senior Person (or other senior person in their absence)  

 
Following any information raising concern, the senior designated person, Janine Waterman 
will consider: 
 

 any urgent medical needs of the child; 

 discussing the matter with other agencies involved with the family; 

 consulting with appropriate persons e.g. Safeguarding Officer, Social Care, Barnet 
MASH Team 0208 359 4066; 

 NSPCC: Whistleblowing helpline  0800 028 0285 

 the child ‘s wishes. 
 
Then decide:  
 
After seeking advice from the MASH team  
 

 wherever possible, to talk to parents, unless to do so may place a child at risk of 
significant harm, impede any police investigation and/or place the member of staff or 
others at risk; 

 whether to make a child protection referral to social care because a child is suffering 
or is likely to suffer significant harm and if this needs to be undertaken immediately; 
OR 

 not to make a referral at this stage; 

 if further monitoring is necessary; 

 if it would be appropriate to undertake an assessment (e.g. CAF) and/or make a 
referral for other services. 

 Inform the referring staff member what action has been taken 

 All records of concerns from staff will be logged and all referrals to the MASH team 
will be logged. 

 
All information and actions taken, including the reasons for any decisions made, will be fully 
documented. All referrals to social care will be accompanied by a standard referral form. 
 
4.  Action following a child protection referral  
 
The designated senior person or other appropriate member of staff will: 
 

 make regular contact with the Social worker involved to stay informed; 
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 wherever possible, contribute to the Strategy Discussion; 

 provide a report for, attend and contribute to any subsequent Child Protection 
Conference; 

 if the child or children are placed on the Child Protection Register, contribute to the 
Child Protection Plan and attend Core Group Meetings and Review Child Protection 
Conferences; 

 where possible, share all reports with parents prior to meetings; 

 where in disagreement with a decision made e.g. not to apply Child Protection 
Procedures or not to convene a Child Protection Conference, discuss this with the 
Safeguarding Officer for Learning or the Manager of the Child Protection and Review 
Unit; 

 where a child on the child protection register moves from the school or goes missing, 
immediately inform the key worker in Social Care. 

 
5.   Recording and monitoring  
 
Accurate records will be made as soon as practicable and will clearly distinguish between 
observation, fact, opinion and hypothesis. All records will be signed and dated, any 
information given will be recorded verbatim where possible and a note made of the location 
and description of any injuries seen.  
 
All Child Protection documents will be retained in a ‘Child Protection’ file, separate from the 
child’s main file. This will be locked away and only accessible to the Headteacher and senior 
designated person. These records will be copied and transferred to any school or setting the 
child moves to, clearly marked ‘Child Protection, Confidential, for attention of Designated 
Person Child Protection and posted Special Delivery’ If the child goes missing from 
education or is removed from roll to be educated at home then any Child Protection file 
should be copied and the copy sent to the Education Social Work Service.  Original copies 
will be retained until the child’s 25th birthday. 

 
 
6. Supporting the Child and Partnership with Parents 
 

 Martin Primary School recognises that the child’s welfare is paramount, however good 
child protection practice and outcome relies on a positive, open and honest working 
partnership with parents; 

 Whilst we may, on occasion, need to make referrals without consultation with parents, 
we will make every effort to maintain a positive working relationship with them whilst 
fulfilling our duties to protect any child; 

 We will provide a secure, caring, supportive and protective relationship for the child; 

 Children will be given a proper explanation (appropriate to age & understanding) of 
what action is being taken on their behalf and why; 

 We will endeavour always to preserve the privacy, dignity and right to confidentiality of 
the child and parents. The Designated Senior Person will determine which members 
of staff “need to know” personal information and what they “need to know” for the 
purpose of supporting and protecting the child. 
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Section D 

Allegations regarding person(s) working in or on behalf of school 
(including volunteers and Governors) 

Where an allegation is made against any person working in or on behalf of the school that he 
or she has:  

a. Behaved in a way that has harmed a child or may have harmed a child  
b. Possibly committed a criminal offence against or related to a child or 
c. Has behaved towards a child or children in a way that indicates s/he is unsuitable to 

work with children.  

Whilst we acknowledge such allegations, (as all others), may be false, malicious or 
misplaced, we also acknowledge they may be founded. It is, therefore, essential that all 
allegations are investigated properly and in line with agreed procedures. 

Action 

 The person who has received an allegation or witnessed an event will immediately  
inform the Designated Safeguarding Officers and make a record; [on a Record og 
Concern Form found in the school office] 

 In the event that an allegation is made against the Headteacher the matter will be 
reported to the Chair of Governors who will proceed as the ‘Headteacher’; 

 The Headteacher will take steps, where necessary, to secure the immediate safety of 
children and any urgent medical needs; 

 The member of staff will not be approached at this stage unless it is necessary to 
address the immediate safety of children; 

 The Headteacher may need to clarify any information regarding the allegation, 
however no person will be interviewed at this stage; 

 The Headteacher will inform the Local Authority Designated Officer (LADO) within 24 
hours in order to determine if it is appropriate for the allegation to be  dealt with by 
school or if there needs to be a referral to social care and/or the police for 
investigation; 

 Consideration will be given throughout to the support and information needs of pupils, 
parents and staff; 

 The Headteacher will inform the Chair of Governors of any allegation.  
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Appendix 1 - CONTACTS  

 
Referral and Assessment Team / MASH Team 0208 359 4066/4097 
Prevent Officer [Barnet] Perrin Jasper    0208 359 2995/ 0208 359 4066 
Designated Officer for adults [LADO] Shrimatie Bissessar  0208 359 2000 
CSE :  Christopher Kelly  0208 359 7202 
FGM  Call Police (24 hours)  101 
 
Fax  0871 594 8766 

Opening Hours: 
9am-5.15pm Monday to Friday 
9am-5pm Friday 
9am-12.30 Referrals/Discussions/Advice with Duty Workers 
1.30pm-5pm Emergency Calls Only 

 
Channel Programme:  
This service is used where a vulnerable child is at risk of being involved in terrorist activities. 
Ben Taylor, Prevent coordinator  0208 359 2995 
 
Out of Office Hours Emergency Social Work Service 0208 359 2000 
(Including out of hours Child Protection Referrals) 
The Barnet Council Emergency Service Controller will take initial details and contact the 
appropriate out of hour’s officer. 
 
Consultation Line (9.30am-11.30am Tuesday and Wednesday) 0208 359 4336 
This number is available for consultation, advice, or when you just want to talk over a 
situation and case names are not required.    This number is not for referrals. 
 
Disabled Children’s Team Duty (9am-4.30pm Monday to Friday) 0208 359 4246 
 
Hospital Social Work Team Duty  0208 275 2601 
For unborn and children admitted to hospital 
 
Children’s Social Care Service Manager, Assessment 0208 359 4075 
Responsible for the Referral and Assessment service 
 
Allegations against professionals working in a position of trust with children in Barnet 
should be made to: 
Investigation Officer  0208 359 6056 
 
Divisional Managers, Safeguarding Division 0208 359 4532 
The Safeguarding Division monitors and promotes best practice in relation ton children who 
are receiving a social care service, promotes Safeguarding work within the wider community 
and handles all allegations by children against people in a position of trust. 
 
Police Child Abuse Investigation Team (8am-6pm) 0208 359 5070 
At all other times-contact this number where the controller will take initial details and contact 
the appropriate out of hour’s officer  0208 200 1212 
 
CAF Team  0208 35904405/4406 
CAF Coordinator  e-caf@Barnet.gov.uk 
  www.barnet.gov.uk/caf 

mailto:e-caf@Barnet.gov.uk
http://www.barnet.gov.uk/caf
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Barnet Safeguarding Children Partnership Development Officer 
For advice and information about training, policies and procedures 0208 359 4540 
 
Barnet Safeguarding Children Partnership Administrator 0208 359 4233 
  thebarnetscp.org.uk/bscp 
 
NSPCC Whistleblowing Helpline  0800 028 0285 
 
Private Fostering 
For general enquiries about Private Fostering Contact 0208 359 5315 
 
Barnet Kinship and Permanence Team   Dutykinship&permanency@Barnet.gov.uk 
 
To make a Private Fostering Referral contact the Referral and Assessment Team (contact 
details above) 
 

mailto:Dutykinship&permanency@Barnet.gov.uk

